
Idaho Heating, Ventilation and Air Conditioning 
Board Meeting 

Thursday – June 12, 2003 
Division of Building Safety – Meridian, Idaho 

 
 

CALL TO ORDER Chairman Minegar called the meeting to order at 9:05 am on Thursday, June 12, 2003 
at the Division of Building Safety, Meridian, Idaho.   

PRESENT Board members present included Pat Minegar, Russ Firkins, Jim Bledsoe, Steve 
Brown, and Mike Wisdom.  Present from the Division of Building Safety were Dave 
Munroe, Administrator; Marsi Woody, Financial Officer; Kay Manweiler, Deputy 
Attorney General; Shauna Wallace, Administrative Assistant and recording secretary; 
Ted Hogander, Plumbing Bureau; Bob Rawlings, Plumbing Bureau; and Arlan Smith, 
Building Bureau; and Gary Malmen, Electrical Bureau.  Also present were Maria 
Barratt, Division of Financial Management; and Bob Corbell, IEC Association; Brent 
Moore, Sheet metal Workers #60; John Eaton, BCA; Russ Goyen, City of Idaho Falls. 

BOARD MEMBER 
BUSINESS 

Chairman Minegar asked everyone in the room to introduce themselves.  Dave 
Munroe will be accepting applications for the vacant position on the Board to be 
submitted to the Governor.   

MINUTES OF 
5/29/03 

Russ Firkins moved to approve the minutes from the May 29, 2003 Board meeting.  
Seconded.  Passed. 

REPORT BY 
CHAIRMAN 
MINEGAR 

Chairman Minegar reported on a meeting he, Jim Bledsoe, and Bob Corbell attended 
in Lewiston, Idaho in an effort to disseminate information to the public regarding the 
new Idaho Heating, Ventilation and Air Conditioning (HVAC) program and on the 
statewide association they are currently trying to get underway.  Chairman Minegar 
felt the meeting went well. 

ADMINISTRATIVE 
RULES 

Kay Manweiler recommended to the Board that the HVAC program administrative 
rules (rules) be compiled in one all-encompassing chapter of rules.  This decreases 
confusion and costs.   

 Ms. Manweiler explained to the Board that they must determine the criteria for the 
administrative rules, the staff will write the rules, and then the Board will review, 
make changes, and ultimately approve the final version to be submitted to the Office 
of Administrative Rules. 

 Ms. Manweiler pointed out to the Board that the grand fathering rule will only be in 
place to get those people who are currently doing business licensed.  She also 
discussed with the Board some issues for them to think about when determining the 
criteria for the grand fathering rule.  Ideas included:  two (2) years work experience, 
test on jurisprudence, and which training or educational requirements would be 
necessary. 

 Ms. Manweiler suggested to the Board they prioritize their business schedule 
according to their legislative authority.  First, concentrate on licensing and permitting 
and work on continuing education issues later. 
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 There was some question as to whether or not inactive status was something the Board 
could issue, but Ms. Manweiler informed the Board there is no legal authority for that 
at this time, and that the Board would have to go back to the Legislature to get that 
authority. 

 After some discussion regarding qualifications and ages for apprenticeship and 
possible apprenticeship programs Mr. Corbell informed the Board that 18 years old 
was the age usually used due to worker’s compensation insurance.  Mr. Corbell also 
told the Board that the College of Northern Idaho has a small heating program and it 
may be easiest to go through them for an apprenticeship program. 

 In Mr. Firkins’ opinion Idaho Code gives authority to promulgate rules regarding:  
HVAC contractor certificate of competency; HVAC specialty contractor certificate of 
competency; HVAC journeyman certificate of competency; apprentice registration; 
appeals; permits; permit and inspection fees; inspections; inspectors; and code to be 
used (2003 UMC, 2003 IMC, IFGC).  Ms. Manweiler will draft rules and then the 
Board will determine amounts for any fees not already in Idaho Code.  She also 
reminded the Board to be mindful, as there are no guarantees on rules not in Idaho 
Code. 

 Arlan Smith told the Board the code they choose to adopt would dictate whether or not 
a plan review is required. 

 Ms. Manweiler left the meeting at 9:45 am. 

 Mr. Firkins moved that the Board direct the Division of Building Safety and the 
Attorney General’s representative [Kay Manweiler – SLW 6/30/03] to draft a rule for 
HVAC permit inspection fees pursuant to the discussion draft dated 6/12/03.  
Seconded.  Passed.  (attached) 

DISCUSSION 
DRAFT FOR HVAC 
ADMINISTRATIVE 
RULES 

Mr. Firkins began the review of the discussion draft for HVAC rules he created for the 
Board to go through.  (attached)   
 
 

HVAC 
CONTRACTOR 
CERTIFICATE OF 
COMPETENCY 

Suggestions for requirements for the HVAC Contractor Certificate of Competency 
included:  open book exam; bullet point list on registration for certificate with a place 
to sign stating applicant has read and understands bullet point list; proof of time as 
journeyman (2 years) notarized on a one or two page form; proof of worker’s 
compensation insurance, which wouldn’t work for contractors with no employees; Mr. 
Firkins did not want to use tax returns as a requirement.  He also indicated the grand 
fathering requirements would have to be liberal and have a cut off date.  Mr. Munroe 
suggested a copy of the Secretary of State business registration.  Chairman Minegar 
recommended that applicants meet one of three criteria.  Mr. Firkins listed them as 
current Public Works Contractors License; current license in an Idaho city or county; 
currently in business as a contractor; Federal identification number.  Chairman 
Minegar also suggested any paperwork should be notarized and that applicants 
acknowledge they have read the law.   

 Mr. Corbell pointed out to the Board that the presentation to the Legislature and the 
letter to HVAC contractors dated January 21, 2003 (attached) regarding the legislation 
stated that companies currently in business will be grand fathered in to receive 
certificates of competency. 
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 Mr. Firkins suggested the deadline for grand fathering be December 31, 2004 unless it 
can be proved that everyone has been contacted.  Mr. Bledsoe mentioned businesses in 
border towns.  Chairman Minegar reiterated businesses should have conducted 
business in the state of Idaho.  Mr. Bledsoe suggested grand fathering begin prior to 
January 1, 2004 in an effort to allow contractors to license with the state so they won’t 
have to pay to license in their local jurisdiction and then again with the state.   

 Chairman Minegar ordered a ten-minute break. 

 The length of time during which a contractor will be grand fathered in will be from 
one to three years due to the necessity of staggering licensing renewals.  All 
contractors will be subject to administrative rule requirements upon renewal of 
licenses. 

HVAC SPECIALTY 
CONTRACTOR 
CERTIFICATE OF 
COMPETENCY 

Suggested requirements for HVAC Specialty Contractor Certificate of Competency 
after grand fathering is over were:  only one year as journeyman; proof of work 
completed; references; past permits; applicant must state on application which 
specialty they are apply for and if they have proof of prior work in said specialty; no 
past due fees.  Specialties would include hearth work, gas appliances.  Mike Wisdom 
stated specialty contractors would need to have a journeyman’s license, as there is no 
specialty journeyman license.  Mr. Corbell suggested submitting legislation adding a 
specialty journeyman license.  Mr. Bledsoe also pointed out that other specialties need 
to be looked at, including pool heaters, gas fireplaces.  Russ Goyen suggests “non-duct 
connected appliances” would be specialty.   

HVAC 
JOURNEYMAN 
CERTIFICATE OF 
COMPETENCY 

After grand fathering has expired suggested requirements were:  four year apprentice; 
complete an approved training course; pass a test; pass practical work test.  These 
types of requirements would be consistent with what other Division of Building Safety 
Bureaus require.  The Board agreed there should be a test to grandfather in 
journeyman.  Chairman Minegar didn’t think there would be any businesses against 
the testing of journeymen for licensing.  Steve Brown felt it would be important to 
require them to be familiar with Code and up to speed.  Chairman Minegar suggested 
either a test or proof of gasfitters and refrigeration license.  Mr. Bledsoe felt that every 
journeyman should be education in all aspects of the trade with continuing education.  
Mr. Brown pointed out there are a number of different CFC licenses.  Brent Moore 
expressed concern over apprentice to journeyman issue if some journeymen don’t 
pass.  Ted Hogander answered the Board’s question as to the type of test for plumbing 
journeymen; there are 100 questions on a standardized test.  Gary Malmen entered and 
answered the same question; there are seven specialty categories, each has 
approximately 50 questions and test on pertinent code, and calculations.  Mr. Bledsoe 
pointed out to the Board that the test would need to be based on the code the Board 
plans to adopt.  Mr. Smith suggested writing the test general enough so the answer 
could be in either code book.  Chairman Minegar wrapped up the requirements by 
reiterating they should include four years experience per notarized employer letter, 
licensed in another local jurisdiction, and a certificate of completion from an approved 
apprenticeship program. 

 Mr. Wisdom motioned for the Division of Building Safety to work up a rough draft of 
the administrative rules to be presented at the June 19, 2003 meeting.  Seconded.  Mr. 
Firkins amended the motion to have the draft presented at the July meeting to give the 
Division of Building Safety more time to develop the draft.  Seconded.  Passed.
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 Mr. Firkins motioned for the Division of Building Safety and the deputy attorney 
general to draft rules pertaining to permits and inspections also.  Seconded.  Passed.

INSPECTORS Mr. Firkins begins discussion on what requirements should be put in rule regarding 
inspectors.  Mr. Munroe reminds the Board that Idaho Code Section 54-5021 states 
“All inspectors shall be certified by rule of the HVAC board as a commercial 
mechanical inspector or a residential mechanical inspector, depending upon the duties 
assigned.”  Currently plumbing and electrical inspectors have to be journeymen.  Mr. 
Firkins wants HVAC inspectors to be journeymen outside of the grand fathering 
clause, or have a third party certification if they’re not journeymen.  Mr. Goyen feels 
journeymen should be certified according to the code the Board adopts.  Mr. Munroe 
clarifies with inspectors being certified journeymen according to either code during 
the grand fathering period.  

BOARD MEETING 
CALENDAR 

After some discussion, Chairman Minegar finalized the next Board meeting to be held 
Thursday, June 19, 2003 from 9:00 am to 4:00 pm at the Division of Building Safety 
in Meridian, Idaho.   

DISCUSSION ON 
JUNE 19, 2003 MTG. 
AGENDA 

Chairman Minegar discussed items necessary for the next Board meeting’s agenda.  
He suggested reviewing Chapter 50, Title 54, Idaho Code.  Take questions from 
Division of Building Safety staff to assist in draft administrative rule writing.  Set up 
following meeting (in Post Falls?).  Mr. Moore asked the Board when apprentice 
registrations would be discussed.  Mr. Firkins responded that the Board would discuss 
that in the Fall.  

ADJOURNMENT The meeting was adjourned at 11:45 am. 

  

 Respectfully submitted 

 Shauna Wallace 
 
 

Page 4 of 7 



Page 5 of 7 



Page 6 of 7 



 
 

Page 7 of 7 


